
	VET Assessment Pre-Use Validation Form 

	RTO Code:  

	Training product code and title: 

	List of Assessment Tool Components to be used to validate the outcomes for each Unit Assessment Tool component, e.g., assessment instrument, marking guide, mapping document, assessment instructions, etc. 

	Unit code  
	 Unit Title  
	Assessment Tool Components 
 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	Personnel Validation Competencies 

	Systematic validation of assessment practices and judgements is undertaken by one or more persons who:  
​​☐​ Are not directly involved in the design or the particular instance of delivery and assessment of the training product being validated AND 
Who collectively have: 
​​☐​ Vocational competencies and current industry skills relevant to the assessment being validated; AND 
​​☐​ Current knowledge and skills in vocational teaching and learning; AND 
Have one of the following VET competency requirements: 
□ TAESS00001 Assessor Skill Set (or equivalent acceptable until 31 December 2015); OR 
□ TAE40116 - Certificate IV in Training and Assessment held; OR 
□ A diploma or higher-level qualification in adult education. 
 
Details of at least one person who meets the above-mentioned criteria:  

	Name 
	Position 
	Name of Organisation 

	 
	 
	 

	 
	 
	 


 
	Checklist: 
Before assessment tools are used, they need to be reviewed to ensure they can be used consistently with the principles of assessment and the rules of evidence (Standards 1.3 and 1.4). 

	Principle / Validation Criteria 
	Yes 
	No 
	Comments 

	Alignment with Training Product Requirements 

	· Task aligns with elements and performance criteria 
· Performance evidence requirements are fully addressed 
· Knowledge evidence requirements are covered 
· Assessment conditions are reflected accurately 
· Mapping document is complete and correct 
	​​☐​ 
 
​​☐​ 
 
​​☐​ 
 
​​☐​ 
 
​​☐​ 
	​​☐​ 
 
​​☐​ 
 
​​☐​ 
 
​​☐​ 
 
​​☐​ 
	 

	Principles of Assessment 

	Fairness 
· Student instructions are clear and unambiguous 
· Options for reasonable adjustment are identified 
· Objective feedback mechanisms are included 
· Opportunity to challenge the result of the assessment for reassessment provided 
	 
​​☐​ 
 
​​☐​ 
 
​​☐​ 
​​☐​ 
	 
​​☐​ 
 
​​☐​ 
 
​​☐​​☐​ 
	 

	Flexibility 
· Task allows contextualisation without compromising integrity 
· Assessment schedules can be tailored through negotiation, when necessary 
· Uses different methods to assess students for a complete evaluation. 
· Assessment allows for RPL or recognition of prior competencies.  
	 
​​☐​ 
 
​​☐​ 
 
​​☐​ 
 
​​☐​ 
	 
​​☐​ 
 
​​☐​ 
 
​​☐​ 
 
​​☐​ 
	 

	Validity 
· Task reflects workplace activities 
· Evidence requirements allow valid judgment 
· Assessment demonstrates that a participant could demonstrate these skills and knowledge in other similar situations 
	 
​​☐​ 
​​☐​ 
 
​​☐​ 
	 
​​☐​ 
​​☐​ 
 
​​☐​ 
	 

	Reliability 
· Marking guides support consistent assessor decisions 
· Instructions are available for assessors to ensure consistent interpretation of evidence. 
· Assessment tasks and conditions can be replicated with consistent results. 
	 
​​☐​ 
 
​​☐​ 
 
​​☐​ 
 
	 
​​☐​ 
 
​​☐​ 
 
​​☐​ 
 
	 

	Rules of Evidence 

	Validity 
· The evidence collected directly relates to the unit requirements. 
	 
​​☐​ 
	 
​​☐​ 
	 

	Sufficiency 
· Assessment gathers enough evidence for a sound judgment 
	 
​​☐​ 
	 
​​☐​ 
	 

	Authenticity 
· Clear mechanisms exist to ensure the work is the student’s own 
	 
​​☐​ 
	 
​​☐​ 
	 

	Currency 
· Evidence reflects current industry practice and expectations 
	 
​​☐​ 
	 
​​☐​ 
	 

	Assessment Tool Design & Clarity 

	· Instructions to students are clear, complete 
· LLN and digital requirements are appropriate for cohort 
· Assessment conditions and expectations are explicit 
· Templates, forms, and resource lists are included 
· Assessment methods are appropriate to the unit and AQF level 
· Sequence of activities is logical and achievable 
	​​☐​ 
 
​​☐​ 
 
​​☐​ 
​​☐​ 
	​​☐​ 
 
​​☐​ 
 
​​☐​ 
​​☐​ 
	 

	Assessor Instructions & Benchmarks 
	 
	 
	 

	· Assessor instructions clearly outline how to administer the task 
· Observation checklists are detailed and comprehensive 
· Marking criteria or model answers support consistency 
· Recording requirements are clear 
	​​☐​ 
 
​​☐​ 
 
​​☐​ 
​​☐​ 
	​​☐​ 
 
​​☐​ 
 
​​☐​ 
​​☐​ 
	 

	Resource & Context Requirements 

	· Required equipment and facilities align with unit requirements 
· Workplace or simulated environment meets assessment conditions 
· Industryspecific resources are current and available 
	​​☐​ 
 
​​☐​ 
 
​​☐​ 
	​​☐​ 
 
​​☐​ 
 
​​☐​ 
	 

	Industry Relevance 

	· Assessment tasks reflect current industry practices 
· Language, tools and scenarios are industryappropriate 
· Industry consultation has informed assessment design (where required) 
·  Tasks assess jobrelevant skills and knowledge 
	​​☐​ 
 
​​☐​ 
 
​​☐​ 
 
​​☐​ 
	​​☐​ 
 
​​☐​ 
 
​​☐​ 
 
​​☐​ 
	 


 
	Name of Assessors Present at the review meeting 

	Validation Team Leader 
	Name: 
	 
	Signature: 
	 

	
	Position:  
	 
	Date: 
	 

	Participant 1  
	Name: 
	 
	Signature: 
	 

	
	Position:  
	 
	Date: 
	 

	Participant 2  
	Name: 
	 
	Signature: 
	 

	
	Position:  
	 
	Date: 
	 

	Participant 3 
	Name: 
	 
	Signature: 
	 

	
	Position:  
	 
	Date: 
	 

	Industry / Third Party Representatives (if relevant): 
	Name: 
	 
	Signature: 
	 

	
	Position:  
	 
	Date: 
	 

	Industry / Third Party Representatives (if relevant): 
	Name: 
	 
	Signature: 
	 

	
	Position:  
	 
	Date: 
	 


 
	Overall comments from the validator on assessment tools 

	Outcome of Review (select one option): 
· Assessment tools approved for use without changes 
· Assessment tools approved subject to minor amendments 
· Assessment tools NOT approved – further development required 

	Comments: 


 
	Actions Taken: 

	 
 
 

	Document Control: 
	Yes 
	Additional Comments 

	· Changes from the review have been actioned 
· Tool approved for learner use 
· Version control updated 
· Stored in VET SharePoint by Q&S Department 
	​​☐​ 
​​☐​ 
​​☐​ 
​​☐​ 
	 

	Name:  
	Role:  
	Date: 


 
Legislative Framework Reference 
	Standard 1.3(1)  
	Assessment tools are reviewed before use to confirm they will collect valid, sufficient, current and authentic evidence of competency. 

	Standard 1.3(2)  
	Assessment tools and their evidence requirements enable the collection of evidence that is valid, sufficient, current and authentic. 

	Standard 1.3(3)  
	Assessment tools are systematically reviewed and improved 

	Standard 1.2(1) 
	Assessment is valid, reliable, flexible and fair. 

	Standard 1.2(2)(a)  
	Assessment meets the requirements of the relevant training product. 



