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Program Handbook: Diploma of Business 

1. Program Details 
i. Full Title: Diploma of Business 

ii. Abbreviated Title: DPB 
iii. AC Faculty: Business 
iv. Campuses: All campuses, third parties and online 
v. AC Program Director: Keith McPherson 
vi. Course Length: 1 year full-time; 2 years part-time 
vii. AQF Level: Level 5 

2. Pathways/Admission 
Completion of a NSW Higher School Certificate (or equivalent) or higher. 

OR 

Applicants aged 21+ may be eligible for on the basis of mature age (provisional entry). These 

students will need to successfully complete their first 4 subjects to be permitted to continue 

without the Provisional Entry restrictions. 

3. Course Rationale 
AC is committed to providing academic pathways for students, and the purpose of these Level 

5 higher education coursework programs is to provide an introductory body of knowledge in 

the relevant discipline area of leadership.  This program is designed to produce graduates who 

can apply integrated technical and theoretical concepts in a broad range of contexts from a 

Christian worldview, as well as embody integrity, professional knowledge and social skills, 

making a positive contribution to society.  

This course of study introduces students at a foundation level to the sources and content in 

the relevant discipline areas and provide training which emphasises vocational application. 

Graduates will have writing and research skills, and be able to demonstrate an ability to apply 

a body of knowledge in a range of contexts. This course of study draws on AC’s established 

expertise in the discipline area of leadership. They also allow flexibility for students who may 

wish to start with a short undergraduate course before committing to a Bachelor program or 

for students who need to exit a Bachelor program earlier than intended, due to unforeseen 

personal or professional reasons. 

Graduates of this course of study may progress further in the pathway toward Bachelor 

studies upon completion of the relevant higher education diploma. 
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4. Course Learning Outcomes 

COURSE NAME: Diploma of Business 

DELIVERY SITE(S): All delivery sites, online 

DELIVERY 
MODE(S): 

Blended delivery, involving: face-to-face lectures and tutorials; moderated 
online discussion groups, and use of other E-learning resources. 

AQF 
SPECIFICATION 

LEVEL 5: DIPLOMA DEGREE LEARNING OUTCOMES 

Knowledge Graduates of a Diploma will have: 

 technical and theoretical 
knowledge and concepts, with 
depth in some areas within a 
field of work and learning; 

Demonstrated: 
 general understanding of key 

issues, recent scholarship and 
practices within chosen discipline 
area of business, consistent with a 
Christian worldview; 

 technical and theoretical 
understanding of research 
principles and methods, and 
knowledge of research approaches 
used in the discipline area of 
business. 

Skills Graduates of a Diploma will have: 

 cognitive and communication 
skills to identify, analyse, 
synthesise and act on information 
from a range of sources; 

 cognitive, technical and 
communication skills to analyse, 
plan, design and evaluate 
approaches to unpredictable 
problems and/or management 
requirements; 

 specialist technical and creative 
skills to express ideas and 
perspectives; 

 communication skills to transfer 
knowledge and specialised skills 
to others and demonstrate 
understanding of knowledge; 

Demonstrated ability to: 

 identify, analyse and synthesise 
theoretical knowledge in the 
discipline area of business; 

 examine a complex problem or 
management requirements using 
appropriate methodologies and 
theories from the discipline area of 
business; 

 analyse and synthesise ideas and 
theories from other disciplines 
related to the discipline area of 
business;    

 communicate effectively and 
creatively ideas and perspectives 
to peers and general audiences in 
diverse contexts. 

Application of 
knowledge and 
skills 

Graduates of a Diploma will 
demonstrate the application of 
knowledge and skills: 

 with depth in some areas of 
specialisation, in known or 
changing contexts; 

 to transfer and apply theoretical 
concepts and/or technical and/or 

Demonstrated ability to: 

 articulate questions or issues and 
apply the knowledge and skills 
developed within the discipline 
area of business to develop 
appropriate solutions; 

 work independently, responsibly 
and with the level expected in a 
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creative skills in a range of 
situations; 

 with personal responsibility and 
autonomy in performing complex 
technical operations with 
responsibility for own outputs in 
relation to broad parameters for 
quantity and quality; 

 with initiative and judgement to 
organise the work of self and 
others and plan, coordinate and 
evaluate the work of teams 
within broad but generally well-
defined parameters. 

broad range of professional and 
business contexts; 

 collaborate in team projects to 
make a positive contribution 
toward social issues; 

 undertake self-reflection and 
evaluation of performance for the 
purpose of vocational 
development. 
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5. Course Structure 

TITLE OF THE 
COURSE OF STUDY: 

Diploma of Business  

STRUCTURE OF THE 
COURSE OF STUDY: 

The course structure is based on two semesters (each of 13 weeks duration), 
with four 13 week subjects taught in each semester, RES101 & EXP001 taught 
over 26 weeks of the year. 40 credit points in the first semester of study, and 
40 credit points in the second semester of study.  
 
To qualify for award of the degree of Diploma of Business a candidate shall 
accrue an aggregate of at least 80 credit points, including satisfactory 
completion of the core subjects noted below. 

CONTENT OF THE COURSE OF STUDY CREDIT 
POINTS 

CORE SUBJECTS First semester 
BUS001 Quantitative Skills 
COM001 Business Communication 
MAN001 Introduction to Management 
THE001 Christian Worldview 
EXP007A Professional Practice in Business 
RES101A Introduction to Academic Writing and Research 
 
Second Semester 
ACC001 Introduction to Accounting and Bookkeeping 
BUS002 Australian Legal Environment and Ethics  
MAN003 Project Management  
MKT001 Foundations of Marketing 
EXP007B Professional Practice in Business 
RES101B Introduction to Academic Writing and Research 

 
6 
6 
8 
10 
4 
6 
 
 
8 
8 
8 
8 
4 
4 

ELECTIVE SUBJECTS   

SPECIALISATIONS   

RULES OF 
PROGRESSION 

  

OTHER PROTOCOLS 
OF THE COURSE 

  

PRE-REQUISITES 
FOR SPECIFIC 
SUBJECTS 

Pre-requisites are noted on the subject outline. Students must have 
completed the pre-requisite to enrol in the subject. 
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6. Subject Outlines 

SUBJECT CODE SUBJECT NAME 

ACC001  Introduction to Accounting and Bookkeeping 

BUS001  Quantitative Skills 

BUS002  Australian Legal Environment and Ethics 

COM001  Business Communication 

EXP007  Professional Practice 

MAN001  Introduction to Management 

MAN003  Project Management 

MKT001  Foundations of Marketing 

THE001  Christian Worldview 

RES001  Introduction to Academic Writing and Research 

 

 


