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Foreword 

Welcome to the Alphacrucis University College (AC) School of Education. We look forward to engaging 
with you and getting to know you as you undertake your studies with us.   
 
Teaching is a highly rewarding profession that has a lasting influence on the lives of the young people 
whom we teach.  Our programs equip students with the theoretical knowledge based on evidence-
based practice and practical experience embedded in the Australian Professional Standards for 
Teaching. In addition, we equip our students to teach from a Christian Worldview, to make informed 
and ethical decisions, and who as skilled professionals, become leaders in their field.  
 
The Alphacrucis School of Education works within AC’s overall mission of equipping our students to 
be educational leaders who will impact and influence the lives of young people, children and others 
in and beyond schools across the globe.  
 
I hope you enjoy your journey with us. 
 
Dr Susan Westraad 
Head of the School of Education
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This handbook 

This handbook provides a guide to the Alphacrucis University College School of Education. It 
presents information about the way in which teaching is structured, where to find information 
around the course structure, guidance around policy and procedures as well as other essential 
information that is useful for students and staff. In addition to this handbook, the Professional 
Experience Handbooks and the Policies section on the Alphacrucis website provide important 
information that complements this publication.  

Education awards 

The School of Education offers undergraduate and postgraduate teaching awards. These are 
listed below. Additional information about each award can be found on the Alphacrucis 
website.  The Undergraduate Certificate in Teacher Preparation and Graduate Certificate in 
Teacher Preparation are introductory courses and are suitable for students who want to 
explore teaching as a career. The Bachelor of Education (Early Childhood and Primary), 
Bachelor of Education (Primary), Bachelor of Education (Secondary), Master of Teaching 
(Primary) and Master of Teaching (Secondary), are Initial Teacher Education (ITE) programs 
designed to meet the Australian Professional Standards for Teachers (APST). They cover 
professional knowledge, professional practice, and professional engagement at the graduate 
teacher level. Graduates can also apply to continue their study towards a PhD with the School 
of Education.  
 

• Bachelor of Education (Early Childhood and Primary) 
• Bachelor of Education (Primary) 

• Bachelor of Education (Secondary) 
• Master of Teaching (Primary) 
• Master of Teaching (Secondary) 

 
Students can exit from an undergraduate award with a Diploma of Education Studies.  
Students can also exit from the Bachelor of Education (Early Childhood and Primary) after 
completing the first sixteen units and required placement with an Associate Degree in 
Education Studies. This is recognised by ACEQA and qualifies students to work as an Early 
Childhood educator.  
 
The School of Education has two Directors of Studies who oversee the various awards. If you 
require further information about the program, please contact the relevant Director of Study 
(DoS). These Directors also assist students with queries around Recognition of Prior Learning 
(RPL), credit transfers, subject area choice, progression pathways, and general academic 
guidance. 

Employability 

The Alphacrucis School of Education programs are fully accredited by the New South Wales 
Education Standards Authority (NESA) and Tertiary Education Quality Standards Agency 
(TEQSA). The Bachelor of Education (Early Childhood and Primary) is accredited by these 
Authorities and the Australian Children's Education & Care Quality Authority (ACECQA).  All 
Initial Teacher Education Programs that are accredited by NESA, or any other Teacher 
Regulatory Authority in Australia, are deemed as addressing the National Standards and 

http://educationstandards.nsw.edu.au/wps/portal/nesa/teacher-accreditation/how-accreditation-works/higher-ed-providers-ite
http://educationstandards.nsw.edu.au/wps/portal/nesa/teacher-accreditation/how-accreditation-works/higher-ed-providers-ite
http://educationstandards.nsw.edu.au/wps/portal/nesa/teacher-accreditation/how-accreditation-works/higher-ed-providers-ite
http://www.teqsa.gov.au/
http://www.teqsa.gov.au/
https://www.acecqa.gov.au/
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Procedures as described by AITSL. Therefore, any graduate from an accredited program is 
eligible to apply for teacher registration (teacher accreditation in NSW) in any Australian State 
or Territory. 

 
Applicants from overseas intending to seek accreditation to teach should seek clarification of 
accreditation requirements with their intended employing authority prior to undertaking our 
program. Responsibility for clarification of the suitability of undergraduate or postgraduate 
qualifications for employment with an employing authority rests with the applicant; see New 
South Wales Education Standards Authority (NESA) Overseas teachers. 
 

The Alphacrucis University College teaching awards are recognised and valued within the 
teaching and education sector. Graduates from our programs have secured employment in 
schools (faith-based, government and non-government schools), not-for-profit and mission-
focused organisations, community service-orientated positions, and positions that require 
research skills and critical thinking. Additionally, graduates may progress further in the 
pathway toward Level 10 (doctoral studies) upon completion of their Masters Degree.  

Teaching Schools 

Alphacrucis University College has partnered with Teaching Schools to be able offer a 
grounded approach to teacher education. This approach, initially trialled in the NSW Hunter 
region with the St Philip's Christian College (SPCC) Foundation, has demonstrated significant 
success in addressing a range of Australia’s unique educational challenges including teacher 
quality, high attrition rates, regional ‘brain drain’, and industry vocational requirements. This 
model applies a Clinical Teaching approach to preparing students to become teachers where 
they are immersed in school culture and teaching while they complete their studies with 
Alphacrucis. The success of this approach has led to the creation of other Teaching Schools 
such as the Christian Education Ministries Teaching Training School, the Christian Education 
National Teaching School, the Sydney Christian Schools Teaching Hub and Teaching Schools 
Alliance Sydney. Each Teaching School has a network of affiliated schools that host the teacher 
education student. Each Teaching School interviews prospective teacher education students 
and selects students who then are partially funded through a scholarship program to enrol in 
an AC teaching award. In addition, these students are employed as teaching assistants with 
the Teaching Schools. The students are allocated a mentor at their host school and attend 
weekly ‘bespoke’ or ‘insight’ sessions. Alphacrucis Regional Directors work closely with these 
students to support them on their study journey. 

Independent Teaching Students (ITS) 

Independent Teaching Students (ITS), or students who enrol directly with Alphacrucis 
University College and are not part of a Teaching School, are supported by their Directors of 
Studies. Some of our ITS students also work within a Clinical Teaching Model similar to the 
teaching school model where they work at a school while they complete their teaching award. 
They can apply for consideration for extensions and other exemptions in keeping with related 
policies.  
 
 
 
 

http://educationstandards.nsw.edu.au/wps/portal/nesa/teacher-accreditation/how-accreditation-works/your-accreditation/overseas-teachers
http://educationstandards.nsw.edu.au/wps/portal/nesa/teacher-accreditation/how-accreditation-works/your-accreditation/overseas-teachers
http://educationstandards.nsw.edu.au/wps/portal/nesa/teacher-accreditation/how-accreditation-works/your-accreditation/overseas-teachers
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Course design and structure 

Accreditation, attributes and standards 

Our courses are designed to meet the requirements of the relevant accreditation and 
registration bodies. These include the Tertiary Education Quality and Standards Agency 
(TEQSA), the New South Wales Education Standards Authority (NESA) and the Australian 
Children’s Education and Care Quality Authority (ACEQA). All our courses are mapped to the 
graduate level of Australian Professional Standards for Teachers (APST).  
 
There are seven standards: 
 

1. Know students and how they learn. 
2. Know the content and how to teach it. 
3. Plan for and implement effective teaching and learning. 
4. Create and maintain supportive and safe learning environments. 
5. Assess, provide feedback and report on student learning. 
6. Engage in professional learning. 
7. Engage professionally with colleagues, parents/carers and the community. 

 
Once students are accredited with NESA, they continue to develop their competency in these 
standards as they progress in their teaching careers from Graduate Teacher to Proficient 
Teacher to Highly Accomplished Teacher to Lead Teacher.  Students can apply for conditional 
accreditation in the final year of their accredited undergraduate or graduate teaching degree. 
They can apply for provisional accreditation once they have successfully completed an 
approved teaching degree.  Teachers must meet the required NESA requirements to progress 
to the next level and to maintain accreditation.  
 
It is important that while students can formally start teaching within their final year of study, 
they take on a workload that still allows them to give sufficient time to their studies. NESA 
recommends that students do not take on more than a 0.6 FTE (3 days a week) load during 
their final year. Should they wish to take on a greater workload then it is recommended that 
they drop to a part-time study load.  
 
All AC courses are also designed to develop the following graduate attributes of the college.  

 

Knowledge of the Christian story derived from the Scriptures and tradition of the church, and 
awareness of the implications of this story for self-identity in the context of local and global 
communities. This includes a commitment to engage with alternate worldviews and show 
appreciation of the values and perspectives of others. 

 

Ability to provide effective Christian leadership to individuals, groups and organisations, 
demonstrated in the capacity to influence and enable others to accomplish worthwhile 
objectives which contribute to the human good and the kingdom of God. This includes seeking 
to emulate the example of Jesus Christ in serving and empowering others. 

 

Ability to apply a Christian worldview in the diverse situations and responsibilities of life, and 
to exercise faith, hope, love and generosity as prevailing attitudes. This includes the active 
promotion of the gospel, social justice, equality, mutual respect and an ecological ethos. 
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Ability to communicate effectively to a range of audiences, in appropriate contexts using high 
levels of verbal, written and technological skills. This includes visual and media literacy, 
numeracy, rhetoric and persuasion. 

 

Relational skills that incorporate the flexibility for both independent and collaborative 
situations. This includes personal and group organisational skills, conflict management and 
resolution, as well as the ability to value and respect the opinions of others. 

 

Capacity for critical and reflective thinking that is explored not only individually but within a 
community context. This includes the ability to be creative and to research, analyse and 
resolve problems in innovative and prophetic ways. 

 

Use and maintain knowledge about a discipline or field, in terms of theoretical, conceptual 
and methodological elements, striving continually and independently to secure further 
knowledge and where appropriate, defined professional skills. 

Modes of delivery 

Courses are delivered through a blended, online or on campus mode of delivery. The mode of 
delivery depends on the student cohort and the unit content and structure.  Our accreditation 
requires us to meet a specified number of hours. These hours are met through lecturers and 
tutorials, self-directed learning, discussion and interaction forums, activities, and assessment 
completion. If a unit has an intensive component, then you will be expected to attend full day 
(in-person) or 3-hour blocks of classes (online) at the start of semester. Please ensure that 
you are aware of when these classes are scheduled and contact the Director of Studies if you 
have any questions. 

 

Mode Structure Engagement 
 
1 

Online 

Weekly or fortnightly online synchronous 
90-minute to 120-minute classes 

Online - 
synchronous 

2. Self-directed learning with online tutor 
support 

Online- 
asynchronous 

3. On campus (in 
person) 

Fortnightly on-campus 2-hour classes OR 
weekly one-hour classes 

Face to face in 
person 

 
4. 

Blended 

Intensive (2-3 days) beginning of the 
semester. 
Fortnightly one-hour online synchronous 
classes. 
Online forum and other engagement. 

In-person/online 
synchronous & 
Online support 

 
The mode of delivery is indicated in each Moodle Shell and can be confirmed either with the 
Director of Studies or the lecturer. The lecturer and tutors will be introduced in the Moodle 
Shell. Please note that some units are offered by the other Alphacrucis schools (i.e., the School 
of Ministry and Theology or School of Business and Arts) and their modes may differ slightly 
to those outlined in the table above. 
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Attendance and Engagement 

Key Principles for Class Attendance 
 
The following key principles outline the requirements and expectations of all students enrolled 
in the School of Education at Alphacrucis University College and should be read in conjunction 
with the College’s Course Progression Policy: 
 

• To maximise their learning experience students are expected to attend any scheduled 
seminars for the subjects in which they are enrolled. This includes online synchronous 
and in-person classes as well as intensive classes.  

 

• Students whose attendance falls below 80%, without approval from the lecturer 
or Director of Studies, may be considered at risk of not maintaining satisfactory 
progress in the course and failing the course. Please note that this a requirement for 
all students who are on international student visas.  

 
• If a student is aware that they are unable to attend class, they must inform the 

lecturer. This demonstrates respect and courtesy for the lecturer and their time. 
 

• If a student is unable to attend class, they must provide a valid reason for their 
absence. See the following section ‘Reasons for Non-Attendance’ for further details. 
This can be agreed with the lecturer for a period as opposed to having to update them 
weekly.  

 
Reasons for Non-Attendance 
 
The following are considered valid grounds for non-attendance: 
 

• Medical illness (requires a medical certificate). 

• Extreme hardship 
• Compassionate grounds 
• Faculty approved commitments  

 
Although the term, “compassionate grounds” allows some flexibility, such circumstances 
would usually involve significant disruptive circumstances and not just because of academic 
or personal workload. Faculty approved commitments include recognition that some of our 
students are conditionally accredited or have the equivalent recognition in other states.  
 
Engagement  

Should students be granted exemption from partial or full class attendance then they will 
still need to demonstrate the following course engagement: 

• View any lectures and engage with the course material in the Moodle shell. This is be 
monitored through an audit of their Moodle shell engagement time and viewing. 

• Participate in all online forum/group activities. This could be an existing forum linked 
to assessment OR lecturers may set questions and activities for a separate 
forum/group/activity specially for students who cannot attend. 

• Lecturers will alert the Director of Studies to any cause for concern around lack of 
student engagement especially prior to census date. 

https://www.ac.edu.au/ppm/course-progression-policy/
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• Directors of Studies will alert the Teaching School Regional Directors to engagement 
concerns related to any Teaching School students. 

Codes of conduct  

All Alphacrucis University College students and staff are held accountable to the Code of 
Conduct Policy. Please ensure that you are familiar with this policy, especially the key items 
that enable us to maintain a safe and respectful learning environment for all students and 
staff. 

 
In addition, when working in a school or on placement, students will need to be familiar with 
the related codes of conduct and professional ethics and standards related to their role. 
Different states have different codes of conduct for teachers i.e., the NSW Department of 
Education Code of Conduct and the related Professional and Ethical Standards. 

  
It is the student’s responsibility to ensure that they are familiar with the codes and ethics that 
apply to their work or placement situation. If they are unsure, they should contact their 

Director of Studies, their Alphacrucis Regional Director/Education Officer or the Professional 

Experience Team.  

Incident reporting 

Incidents may occur either while students are on placement or during their studies. Academic 
incidents should be reported to the Directors of Studies, within a 14-day period of occurrence. 
Placement incidents should be reported to the Director of Professional Experience, Julie-Anne 
Seach. Teaching School students should also make their Alphacrucis Regional Director aware 
of any incidents that arise.  
 
These will be escalated to the Head of School and triaged depending on the nature of the 
incident. Please do not delay reporting any incidents so that we can deal with them and 
provide support if required. 

Communication protocols and procedures 

We encourage all Alphacrucis University College staff and students to model their 
communication based on the College values and to communicate in a respectful manner.  This 
involves following the correct communication procedures to address and resolve any issues 
that arise. 

Enrolment and progression information  

Students should contact their relevant Director of Studies (DoS) for advice on course 
enrolment and progression.  Teaching School students can include their Alphacrucis Regional 
Directors (RD) or Education Support Officer in this correspondence. The Directors of Study 
will provide each student with a progression pathway at the commencement of their course. 
Should this pathway change due to course changes or the units that are on offer for a semester 
then the Director of Study will update this for the student.  Students must follow the following 
communication pathway for academic matters related to their subject (i.e., assessments, due 
dates, subject content queries, progress queries, etc.). 
 

https://www.ac.edu.au/ppm/code-conduct-policy/
https://www.ac.edu.au/ppm/code-conduct-policy/
https://education.nsw.gov.au/about-us/rights-and-accountability/department-of-education-code-of-conduct
https://education.nsw.gov.au/about-us/rights-and-accountability/department-of-education-code-of-conduct
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Some courses may be allocated a separate staff member who acts as Course Convenor who 
will liaise with students and assist them with their progression and other queries. The Course 
Convenor will also oversee lecturers and tutors engaged in their course. Students and 
lecturers/tutors will be notified if your course has an allocated Course Convenor. 
 

Subject/Unit specific information  

 
 

  

Contact your 
lecturer/tutor

If no reponse 
received  or 

unresolved contact 
your Director of 

Studies (Teaching 
School students copy 

in their Regional 
Director)

The Director of 
Studies will liaise with 

the student and 
lecturer to resolve 
the issue. Regional 

Directors are kept up 
to date

If the issue is 
not resolved OR 

is of a serious 
nature it is 

escalated to the 
Head of School
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General academic information  
 

For general academic information, the process varies for Teaching School students and directly 
enrolled students (Independent Teaching Students). 
 

(i) Teaching School Student Process  
 

 
 
 

(ii) Direct Enrolments/Independent Teaching Students 

 

  

 

Teaching School 
students contact 

their Regional 
Director/Education 
Support Officer and 
copy in the Director 

of Studies

A response 
should be 

received within 7 
days. 

If further 
communciation 

required, the 
same process is 

followed

If issue needs 
higher level 

consideration 
the DoS and 

RD/ESO discuss 
with the Head 

of School

Contact your 
Director of 

Studies

A response 
should be 

received within 7 
days

If further 
communciation 

required, the 
same process is 

followed

If issue needs 
higher level 

consideration the 
DoS will discuss 

with the Head of 
School
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Creating a positive learning environment 

Online Etiquette (Netiquette) 

Please read and familiarise yourself with the information around Netiquette which can be 
found in the Moodle shell Subject Preparation Guide tile. In addition, please treat all online 
classes as if they were an in-person environment. This means: 

 
1. Your learning space allows for professional engagement. 

 
You will therefore need to ensure you have: 
 

• Adequate internet data and speed to facilitate full engagement and participation in 
class time. 

• A computer or device that has a camera and microphone. Your camera should be 
turned on for the duration of the class unless you have made alternative arrangements 
with your tutor/lecturer. Your microphone should be muted unless directed otherwise 
by the lecturer, or if you have background noise.  

• A learning space that provides adequate privacy and confidentiality. If you have to 
attend a class in an area that is not in your home please ensure the screen cannot be 
seen by the public and that you wear headphones. Privacy and confidentiality are 
essential aspects of online tertiary environments. While it is accepted that a totally 
private and noise free learning space may not be possible in some home or other 
environments, please be prepared to find an alternate environment if requested to do 
so due to interruptions.  

• A learning environment, and all environmental print and visuals, are respectful and 
professional.  

• A safe learning environment. Under no circumstance are you are to engage in an online 
class while operating a motor vehicle. If you attempt to connect whilst driving or in 
another unsafe situation will be asked to leave and return when you are in an 
appropriate environment. 

 
2. You are professionally engaged. 

 

 

• If you leave the connected classroom, please advise the teacher, and turn your camera 
and microphone off. If the teacher attempts engagement with you whilst you are still 
connected to the class and you do not respond, you will be marked absent.  

• You do not give yourself breaks throughout the class. Your lecturer will notify you of 
any breaks. Please ensure you return to class at the nominated time. If you must leave 
the class let your teacher know via the chat spaces. If you feel distressed at any time 
in class or see a classmate becoming distressed, please notify your teacher. 

• Dress as you would in a physical classroom. 
• You ensure that you are captured in the screen at eye level. You should not be lying 

down and your camera should be focused on your shoulders and above from a straight 
angle. 

• You are mindful of your language use and interactions in class when discussing 
challenging and sensitive topics. Especially be mindful of what you discuss and self-
disclose in class and always protect the privacy and the wellbeing of other students. 
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Moodle Shells 

At enrolment, each student will be issued a password for accessing Library and online 
resources. Each unit has an allocated Moodle Shell which has all the information required for 
the class. Once students have enrolled in a unit, they are automatically enrolled in the 
respective Moodle shell. The Moodle shell contains information about the lecturer and tutors 
for the course. It contains the course content and instructions around what students need to 
prepare for their tutorials and information to support the completion of assessments. You will 
be notified as to when the Moodle shells will be open at the start of each semester. 

 
Students are advised to regularly frequent the Moodle section pertinent to their stage in their 
study program. It is the student’s responsibility to regularly access their Moodle shell and to 
keep up to date with course and assessment requirements.  

 
All forum postings are automatically emailed to students and so provide assurance of ‘push’ 
as well as ‘pull’ information to students. We encourage students to communicate with the 
relevant lecturer/tutor about all matters relating to their studies in that subject. The normal 
first level of communication is to use the subject’s Connect and Discuss forum so that all 
students can receive the benefit of the response. If the matter is of a personal nature, please 
use the lecturer/tutor’s email. Do not use the messaging system on Moodle. If your 
lecturer/tutor is not getting back to you in a timely manner, typically less than seven business 
days, feel free to contact your Director of Studies by email. All course handbooks, award 
descriptions and timetables are available on the Alphacrucis University College website and 
reflect the state of accreditation of programs at the time of publication. 

Assessments 

Assessment and extension policy 

The Assessment Policy  provides clear principles and processes around academic assessment 
at Alphacrucis University College.  Students should ensure that they are familiar with this 
policy.  

 
Some general information is provided below. 
Students must attempt all their assignments. They must achieve a cumulative mark of at least 
50% overall to pass that unit. If a student fails to achieve 50% overall in a unit, they will 
receive a permanent ‘Fail’ on their transcript. If the student then wishes to pass the course, 
they must re-enrol and resubmit all forms of assessment required by the lecturer. If approved 
by the relevant lecturer, and if the ‘Fail’ grade was not the result of poor attendance, the 
student will not be required to attend classes. If this resit is not completed by the end of the 
semester following the fail grade, then students wishing to redo the subject will be required 
to pay full fees and attend all classes. 
 

Students are expected to submit work by the due date and students who do not do this 
without an extension or unavoidable disruption are liable to receive a zero mark for that 
assessment. Variations of this policy may be appropriate for some units, and where so this 
will be detailed in the subject outline.  

 
All students must submit their assessments through the unit Moodle shell using the Turnitin 
submission link. Turnitin is a tool for identifying plagiarism and contract cheating. However, it 
is also quite useful for students in improving your writing. You may upload your document in 

https://www.ac.edu.au/ppm/assessment-policy/
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Turnitin and can see the Similarity Report which indicates what percentage of your paper has 
been directly copied from other sources. If you have properly cited and referenced these direct 
quotes then you are fine. However, if you have forgotten to do so, or have over 20% of your 
paper identified as matching other sources, you should consider withdrawing the assignment 
and re-writing your paper before submitting. Be sure to allow extra time for doing this when 
submitting assignments. 
 

Extensions on deadlines for an assignment will only be granted on the following grounds:  

 
• Medical illness (certified by Doctor’s Certificate) 
• Extreme Hardship 
• Compassionate Grounds. 
• Faculty supervised project amendment.  

 
An application for extension does not guarantee approval. Students must complete and submit 
the online ‘Request for Extension’ Form to apply for an extension. Extensions for the School 
of Education must be submitted no later than 12 pm on the Friday before the assignment is 
due. It will be assessed by the Director of Study and on occasions by the Higher Education 
Student Affairs Committee (HESAC).  

 
In extreme cases, students who are unable to complete the assessment for a course due to 
extenuating circumstances, will, subject to approval by HESAC, receive an ‘Extension’ (E) 
grade for that course. The student then has a period of time determined in discussion with 
the lecturer (usually one month - maximum of one semester) to complete any/all assessments 
for that course. The student will incur no financial penalty in this case, due to the extreme 
nature of his/her situation. Further, once any/all forms of assessment have been submitted, 
the ‘Extension’ grade will be replaced by the new grade. 

 
Where a student receives a ‘Fail’ grade for a completed assessment, and the lecturer believes 
that the student has made a genuine effort to satisfy the assessment requirements, the 
lecturer may decide to ask the student to re-submit that assessment. If this occurs, the student 
will be given an ‘Incomplete’ (I) grade and has one-month (or less as determined by the 
lecturer) following the notification of the grade to re-submit the assessment. If the re-
submitted assessment is deemed satisfactory, the ‘Incomplete’ grade will be replaced by a 
maximum 50% mark. In the event of the assessment not being re-submitted within the time, 
the student will receive a ‘Fail’ grade. Students will only be allowed to re-submit one piece of 
assessment per unit, and further unsatisfactory assessments will result in a ‘Fail’ grade. 

Grading system 

The following grading system has been approved by Alphacrucis Academic Board, as 
implemented in the College’s Grading Policy. It is benchmarked against other Higher Education 
Providers (e.g., Australian College of Theology, Australian Catholic University, etc) and is 
consistent with other programs offered throughout Alphacrucis University College. The grades 
of students are recorded as indicated in the table below: 

 

Transcript 
Reference 

Student 
Management 
System Reference 

Description 

High Distinction 85-100% 
This grade denotes performance which 
meets all subject objectives in such an 

https://www.ac.edu.au/ppm/grading-policy/
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exceptional way and with such marked 
excellence that it deserves the highest 
level of recognition 

Distinction 75-84% 
This grade denotes performance which 
clearly deserves a very high level of 
recognition as an excellent achievement 
in the subject 

Credit 65-74% 
This grade denotes performance which is 
substantially better than would normally 
be expected of competent students in the 
subject 

Pass 50-64% 
This grade denotes performance which 
satisfies subject objectives 

Satisfactory 
(Non-graded pass) 

Satisfactory 
This grade denotes a satisfactory level of 
performance and participation. It is used 
when a subject is assessed on a pass or 
fail basis. This is used for professional 
experience grading. Please note that your 
Teaching Practice Assessment (TPA) is 
still graded. 

Fail <50% 
This grade denotes performance which 
does not meet subject objectives 

Appeals 

The Alphacrucis Academic Board is responsible for the moderation of all student results, and for 
evaluating the comparability, validity and reliability of a marker’s judgment and student results 
across each student's assessment submitted for each term. The results will then be published 
to students at the end of each term. 

 
A student is free to appeal against the grade given in any assignment if s/he believes that 
some error in grading has occurred or if there are more general concerns about the grade 
given. The Assessment Policy outlines the following process for appeal of grades: 
 

Students have the right to request an explanation of grades awarded for work completed 
during the semester. Initially, students should discuss any concerns with their lecturer who 
will consider their request, liaise with the marker (where applicable) and provide a response. 
If the student is still dissatisfied and feels there are grounds for requesting that an assessment 
task be re-marked or a supplementary assessment task be completed in the event of a fail or 
Not Yet Satisfactory grade, they should initially informally discuss the matter with the Subject 
Coordinator. The Subject Coordinator may arrange for a further grading opinion from an 
experienced faculty member or conduct or oversee a re-marking of the paper. If the matter 
is still not satisfactorily resolved at this time, the student should write to the Program Director 
(or equivalent) requesting a re-mark or supplementary assessment task within ten days of the 
Subject Coordinator's response. 
 
If a supplementary assessment task is approved, the relevant Subject Coordinator is to decide 

https://www.ac.edu.au/ppm/assessment-policy/
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the date, time and type of assessment which is to take place and notify the student, in writing, 
of these arrangements. Where a resubmitted assessment for a failed assessment task is 
allowed, the student is eligible to earn a maximum of a pass grade (of 50%) or a “Satisfactory” 
grade. 
 
Lecturers may also, with Subject Coordinator approval, offer a student who has done the work 
but failed an assessment the opportunity to resubmit an improved version, or a new 
assessment, for a maximum pass grade (of 50%), or for VET, a "Satisfactory" grade. 
In the event of a re-marking request by a student, the re-marked result will be the officially 
recorded result for that assessment item, thus, the appeal may result in a lower mark or grade 
being awarded for the assessment task. 
 
Notwithstanding the above, the student has no automatic right to a remark, resubmission or 
supplementary assessment task. The Program Director may determine that the student has 
no grounds for a review. 
Any further appeals of an assessment grade should be directed to the AC Complaints and 
Grievance Resolution processes. 

Final marks and moderation 

Please be advised that the marks that you see on Moodle for your various assignments are 
preliminary until they are finalised by the Internal Monitoring of Grades Committee. Monitoring 
of grades happens at the end of each Semester. Your official results will be available to view 
on your Student Gateway after this moderation. You can read more about this in the 
Alphacrucis Higher Education Monitoring and Moderation of Grades Policy. 

Referencing  

Please use APA 7th referencing for all forums and assessments. Guides on how to use this 
format are provided in each Moodle shell. Please consult with your lecturer if you are unsure 
how to reference something. 
While AI can be a valuable tool it is not considered an academic reference source. Turnitin 
identifies where AI is used in an assessment, it is therefore important that students alert their 
lecturer if they have used it to enhance their work. Please note that if you use AI to grammar 
check your work there is a strong possibility that it will own the piece of work. We therefore 
suggest that students use Grammarly and similar programs to assist with grammar. 

Academic integrity 

Academic Integrity is held in high regard in the School of Education. In the same way that ITE 
will expect their students to uphold this in school, Alphacrucis expects this of all students.   
TEQSA defines academic integrity as “the expectation that teachers, students, researchers 
and all members of the academic community act with: honesty, trust fairness, respect 
and responsibility”. They provide the following guidelines around academic integrity: 

Behaviours that support academic integrity: 

• acknowledging where the information you use comes from, clearly citing or referencing 
the source 

• sitting your own exams and submitting your own work 

• accurately reporting research findings and abiding by research policies 

https://www.ac.edu.au/ppm/higher-education-monitoring-and-moderation-grades-/
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• using information appropriately, according to copyright and privacy laws  
• acting ethically or doing the 'right thing', even when you are facing difficulties. 

Behaviours that undermine academic integrity: 

• Plagiarism 
• Recycling or resubmitting work 

• Fabricating information 
• Collusion 
• Exam cheating 
• Contract cheating and impersonation 

 
More information on the above can be found at: https://www.teqsa.gov.au/what-academic-
integrity. The Academic Integrity and Misconduct Policy provides clear guidelines and 
procedures on how the college addresses issues of academic integrity. 
 
If ever in doubt around whether something is a breach of academic integrity, please discuss 
the issue with your lecturer or Director of Studies and they will be able to advise you on this. 

Professional experience (PEX) 

All education students are required by NESA to complete a required amount of professional 
experience (PEX) as part of their award. This section provides an overview of placement. 
Detailed information is provided in the Professional Experience Handbook for undergraduate 
qualifications and the Professional Experience Handbook for postgraduate qualifications. 

 
• Undergraduate students are required to complete 80 days of placement. 
• Postgraduate students are required to complete 60 days of placement.  

 
If students have already taught or worked in an education/training environment, they may be 
eligible to receive recognition for some of their placement. NESA only allows a certain 
percentage of recognition for placement. Students who are part of the Teaching School model, 
a similar clinical teaching model (CTM) or who are working in schools as casual teachers should 
consult their Director of Studies to determine if they are eligible for any recognition. All 
applications for RPL or Advanced Standing (credit for a portion of a professional 
experience), as per all similar applications, must be submitted through the student 
gateway.  

 
NESA requires that students must have placement experience across a minimum of two 
different schools. Specific arrangements need to be made for students who are provisionally 
accredited and employed at a school.  
 
All professional experiences (except embedded professional experiences) must be completed 
in blocks of consecutive days.  

 
The placement office consists of a team who oversees student placements. They are: 
Professional Experience Program Director: Julie-Anne Seach  
Professional Experience Co-ordinator: Emily Kilgour  
Professional Experience Officer: Geoff Voller  

 
Please direct all professional experience queries to the placement email: 

https://www.teqsa.gov.au/what-academic-integrity
https://www.teqsa.gov.au/what-academic-integrity
https://www.ac.edu.au/ppm/academic-integrity-and-misconduct-policy/


19  

Education.PEX@ac.edu.au and a team member will respond to you.  
If you are a Teaching School student, please copy your Alphacrucis Regional Director into 
this email. 

Undergraduate awards placement 

The Bachelor of Education (Early Childhood and Primary) and Bachelor of Education (Primary) 
each have two units of study with placement embedded. All other professional experiences 
are standalone units. Students must ensure that where there is a professional experience, 
either stand alone or embedded, that they enrol in the relevant professional experience (EXP) 
unit. Students must also ensure that they have submitted a Form C for each placement so 
that that the placement team is aware that they require a placement. Your Form C should be 
submitted a full semester before you wish to complete your placement to allow ample time to 
find a suitable position. It is a student’s responsibility to inform the placement office of any 
changes that may affect their placement.  

 
The ten days for the embedded placements (EXP214/EXP316/EXP233) do not need to be 
completed in one block. You can, for example, attend these for two days a week during the 
semester. Given that you need to submit an assessment related to the embedded placements 
they should ideally be completed towards the initial part of the semester to allow time for you 
to complete your assessment.  
  

mailto:Education.PEX@ac.edu.au
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Bachelor of Education (Early Childhood and Primary)  

Unit  EDU214 Praxis 
and Pedagogy of 
play  

EXP220 EDU316 
Differentiation, 
Classroom 
Engagement and 
Management 

EXP321 EXP322 

PEX EXP214 
embedded in 
unit 

Professional 
Experience 
only 

EXP316 
embedded in 
unit 

Professional 
Experience 
only 

Professional 
Experience 
only 

Context 
Birth-35 
months 

Early 
Childhood 3-5 
Years 

Early 
Childhood       
3-5 years 

K-6 Primary 
(School 1) 

K- 6 Primary 
(School 2) 

Days 10 Days (can 
be in 2-day 
blocks) 

20 Consecutive 
Days 

10 Days (can 
be in 2-day 
blocks) 

20 Consecutive 
Days 

20 Consecutive 
Days 

Credit No recognition 
can be granted 
due to ACEQA 
requirements.  

No recognition 
can be granted 
due to ACEQA 
requirements.  

No recognition 
can be granted 
due to ACEQA 
requirements.  

Students can apply 
for advanced 
standing if they 
have school-based 
experience outside 
of other 
placements (e.g., 
internships). 
Maximum 
advance standing 
available is 10 
days. The 
remaining 10 days 
must be complete 
in a different 
school to EXP322.  
 
All advance 
standing 
applications must 
be submitted 
through the 
student gateway 
and approved by 
the Director of 
Study. 

No recognition 
can be granted 
due to TPA & dual 
accreditation 
requirements.  
  
Must be 
completed in a 
different school to 
EXP321.  
  

Total  80 Days 
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Bachelor of Education (Primary) 2022 onwards 

Unit EDU233 Praxis and 
Pedagogy of Primary 

EDU316 
Differentiation, 
Classroom 
Engagement and 
Management 

EXP321 EXP322 

PEX EXP233 embedded 
in unit 

EXP316 embedded 
in unit 

Professional 
Experience only 

Professional 
Experience only 

Context K-6 Primary  K-6 Primary K-6 Primary K-6 Primary 

Days 10 Days (can be in 
2-day blocks) 

10 Days (can be in 
2-day blocks) 

30 Consecutive 
Days 

30 Consecutive 
Days 

Credit  No recognition of 
experience can be 
granted for this 
placement. 

No recognition of 
experience can be 
granted for this 
placement. 

Students can apply for 
advanced standing if 
they have school-based 
experience outside of 
other placements (e.g., 
internships).  
 
Maximum advance 
standing available is 10 
days. This means they 
still must complete 20 
days in a formal 
professional experience 
setting. 
 
All advance standing 
applications must be 
submitted through the 
student gateway and 
approved by the 
Director of Study. 
 

Students can apply for 
advanced standing if 
they have school-based 
experience outside of 
other placements (e.g., 
internships).  
 
Maximum advance 
standing available is 10 
days. This means they 
still must complete 20 
days in a formal 
professional experience 
setting.  
 
All advance standing 
applications must be 
submitted through the 
student gateway and 
approved by the 
Director of Study. 

Total  80 Days 
 
  



22  

Bachelor of Education (Primary) students who commenced before 2022 and have 
not been transitioned to the new award 

Unit N/A EXP211  EXP212 EXP311 EXP312 

PEX Observations Professional 
Experience 1 

Professional 
Experience 2 

Professional 
Experience 3 

Professional 
Experience 4  

Context Primary School Primary School Primary School Primary School Primary School 

Days 10 Consecutive 
Days 

10 Consecutive 
Days 

20 Consecutive 
Days  

20 Consecutive 
Days 

20 Consecutive 
Days 

Credit Students can apply 
for Recognition of 
Prior Learning 
(RPL) if they have 
already completed 
classroom 
observations 
outside of other 
placements. 

 
All RPL 
applications must 
be submitted 
through the 
student gateway 
and approved by 
the Director of 
Study. 

Students can apply 
for Recognition of 
Prior Learning 
(RPL) for all of 
EXP211 (10 days) 
if they already 
have relevant 
classroom 
experience, 
outside of other 
placements. 

 
All RPL 
applications must 
be submitted 
through the 
student gateway 
and approved by 
the Director of 
Study. 

No recognition of 
experience can be 
granted for this 
placement. 

No recognition of 
experience can be 
granted for this 
placement. 

No recognition 
can be granted 
due to TPA 

Total  80 Days 
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Bachelor of Education (Secondary) 2024 onwards 
Unit EDU117 

Perspectives of 
Professional Practice  

EXP210  EXP313 EXP314 

PEX Observations Professional 
Experience 1 

Professional 
Experience 2 

Professional 
Experience 3 

Context Secondary School Secondary School Secondary School Secondary School 
Days 10 Consecutive 

Days 
20 Consecutive 
Days 

20 Consecutive 
Days 

30 Consecutive 
Days 

Credit Students can apply for 
Recognition of Prior 
Learning (RPL) for all of 
EDU117 (10 days) if 
they have already 
completed classroom 
observations outside of 
other placements. 
 
All RPL applications 
must be submitted 
through the student 
gateway and approved 
by the Director of 
Study. 

No recognition of 
experience can be 
granted for this 
placement. 

No recognition of 
experience can be 
granted for this 
placement. 

Students can apply for 
advance standing if 
they are conditionally 
accredited and/or can 
provide evidence of 
teaching against the 
standards. Maximum 
advance standing 
available is 10 days.  
 
All advance standing 
applications must be 
submitted through the 
student gateway and 
approved by the 
Director of Study.  

Total  80 Days 
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Bachelor of Education (Secondary) prior to 2024 
Unit N/A EXP211  EXP212 EXP311 EXP312 

PEX Observations Professional 
Experience 1 

Professional 
Experience 2 

Professional 
Experience 3 

Professional 
Experience 4  

Context Secondary 
School 

Secondary 
School 

Secondary 
School 

Secondary 
School 

Secondary 
School 

Days 10 Consecutive 
Days 

10 Consecutive 
Days 

20 Consecutive 
Days 

20 Consecutive 
Days 

20 Consecutive 
Days 

Credit Students can apply 
for advance 
standing if they 
have already 
completed 
classroom 
observations 
outside of other 
placements. 
Maximum 
advance standing 
available is 6 days.  
 
All advance 
standing 
applications must 
be submitted 
through the 
student gateway 
and approved by 
the Director of 
Study. 

Students can apply 
for Recognition of 
Prior Learning 
(RPL) for all of 
EXP211 (10 days) if 
they already have 
relevant classroom 
experience, 
outside of other 
placements. 

 
All RPL 
applications must 
be submitted 
through the 
student gateway 
and approved by 
the Director of 
Study. 

 No recognition of 
experience can be 
granted for this 
placement. 

 No recognition of 
experience can be 
granted for this 
placement. 

No recognition can 
be granted due to 
TPA. 

Total  80 Days 
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Postgraduate awards placement 

Students commencing 2023 onwards. 
 
The postgraduate placement experience is incorporated in two units. 
 
It is recommended that students complete their placements in the 2nd, 3rd and 4th Semesters. 
Students affiliated with teaching schools and students with approved prior experience may 
receive some credit for their first OR second placement. Students must ensure that they enrol 
in a professional experience unit so that they are registered to do their placement in a specific 
semester. If they are applying for Recognition or credit for a placement this must be done 
through the student gateway. Students must also ensure that they submit a Form C for each 
placement so that that the placement team is aware that they require a placement. The Form 
C should be submitted a full semester before they wish to complete their placement to allow 
ample time to find a suitable position. It is advisable to submit a Form C for EDU591A early in 
the first semester. It is a student’s responsibility to inform the placement office of any changes 
that may affect their placement.  
 
 

Master of Teaching (Primary) 2023 onwards 

Unit  EDU591A EDU591B EDU599 

PEX Professional experience 1 Professional experience 2 Professional experience 3 

Context K-6 Primary  K-6 Primary  K-6 Primary  

Days 20 Consecutive Days 20 Consecutive Days 20 Consecutive Days 

Credit No recognition can be granted.  
 
Must be in a different school to 
EDU599 IF student receives RPL 
for EDU591B.  

If a student is conditionally 
accredited, and/or is employed 
as a teacher where they have 
worked for a minimum of 20 
days in this role, they can apply 
for Recognition of Prior 
Learning (RPL) for all of 
EDU591B (20 days). 

 
If a student is NOT 
conditionally accredited and 
has not worked in a formal 
teaching role but they have 
school-based experience 
outside of other placements 
(e.g., worked as a teaching 
assistant), they can apply for 
advance standing. Maximum 
advance standing available is 10 
days. This means they still must 
complete 10 days in a formal 
professional experience setting. 

 
All RPL or advance standing 
applications must be submitted 
through the student gateway 
and approved by the Director of 
Study.  

No recognition can be granted 
due to TPA. 

 
Must be a different school to 
EDU591A IF the student 
received RPL for EDU591B.  
 

Total  60 Days 

 

https://au-quercus.elluciancloud.com/app/ac/f?p=1202:LOGIN::::::
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Master of Teaching (Secondary) 2023 onwards 

Unit  EDU591A EDU591B EDU599 

PEX Professional experience 
only 

Professional experience 
only 

Professional experience 
only 

Context Secondary School Secondary School Secondary School 

Days 20 Consecutive Days 20 Consecutive Days 20 Consecutive Days 

Credit No recognition can be granted.  
 
Must be in a different school to 
EDU599 IF student receives RPL 
for EDU591B.  

If a student is conditionally 
accredited, and/or is employed 
as a teacher where they have 
worked for a minimum of 20 
days in this role, they can apply 
for Recognition of Prior 
Learning (RPL) for all of 
EDU591B (20 days). 

 
If a student is NOT 
conditionally accredited and 
has not worked in a formal 
teaching role but they have 
school-based experience 
outside of other placements 
(e.g., worked as a teaching 
assistant), they can apply for 
advance standing. Maximum 
advance standing available is 10 
days. This means they still must 
complete 10 days in a formal 
professional experience setting. 

 
All RPL or advance standing 
applications must be submitted 
through the student gateway 
and approved by the Director of 
Study. 

No recognition can be granted 
due to TPA. 

 
Must be a different school to 
EDU591A IF the student 
received RPL for EDU591B.  

 

Total  60 Days 
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Students who commenced pre-2023 
 

The postgraduate placement experience is incorporated in one unit that has three parts 
(Part A, Part B and Part C). 
 

It is recommended that students complete their placements in the 2nd, 3rd and 4th Semesters. 
Students affiliated to teaching schools and students with approved prior experience in teaching 
may be granted recognition of experience by the Director of Studies for the 10 Observations 
days and/or EDU500A. For the other professional experience units students must ensure that 
they enrol in a professional experience (EDU500B or EDU500C) unit so that they are registered 
to do their placement in a specific semester. Students must also ensure that they submit a 
Form C for each placement so that that the placement team is aware that they require a 
placement. Your Form C should be submitted a full semester before you wish to complete 
your placement to allow ample time to find a suitable position. It is advisable to submit a Form 
C for EDU500A early in your first semester. It is a student’s responsibility to inform the 
placement office of any changes that may affect their placement. 
 

Master of Teaching (Primary) prior to 2023 

Unit  Not attached EDU500A EDU500B EDU500C 

PEX Observation Professional 
experience only 

Professional 
experience only 

Professional 
experience only 

Context K-6 Primary  K-6 Primary  K-6 Primary  K-6 Primary  

Days 10 Consecutive 
Days 

10 Consecutive 
Days 

20 Consecutive 
Days 

20 Consecutive 
Days 

Credit Students can apply for 
Recognition of Prior 
Learning (RPL) if they 
have already 
completed classroom 
observations outside 
of other placements.  

 
All RPL applications 
must be submitted 
through the student 
gateway and approved 
by the Director of 
Study. 

Students can apply for 
Recognition of Prior 
Learning (RPL) for all 
of EDU500A (10 days) 
if they already have 
relevant classroom 
experience, outside of 
other placements. 

 
All RPL applications 
must be submitted 
through the student 
gateway and approved 
by the Director of 
Study. 

No recognition of 
experience can be 
granted for this 
placement. 

No recognition can be 
granted due to TPA. 

Total  60 Days 

 

Master of Teaching (Secondary) prior to 2023 

Unit  Not attached EDU500A EDU500B EDU500C 

PEX Observation Professional 
experience only 

Professional 
experience only 

Professional 
experience only 

Context Secondary School Secondary School Secondary School Secondary School 

Days 10 Consecutive 
Days 

10 Consecutive 
Days 

20 Consecutive 
Days 

20 Consecutive 
Days 

Credit Students can apply for 
Recognition of Prior 
Learning (RPL) if they 
have already 
completed classroom 

Students can apply for 
Recognition of Prior 
Learning (RPL) for all 
of EDU500A (10 days) 
if they already have 

No recognition of 
experience can be 
granted for this 
placement. 

No recognition can be 
granted due to TPA. 
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observations outside 
of other placements.  

 
All RPL applications 
must be submitted 
through the student 
gateway and approved 
by the Director of 
Study. 

relevant classroom 
experience, outside of 
other placements. 

 
All RPL applications 
must be submitted 
through the student 
gateway and approved 
by the Director of 
Study. 

Total  60 Days 

 
Clear expectations of all parties’ roles 
Initial Teacher Education students must enrol in the unit linked to their placement in the 
semester in which they are due to undertake this experience. Once students are enrolled in 
the unit they will be provided with further information and guidance around their placement. 
To ensure that we are able to assist all students to secure a placement students should submit 
a Form C a full semester prior to when they wish to do a placement.  

  
The minor and major professional experiences involve tertiary supervision. Each student (apart 
from the 10-day professional experiences in the embedded units) is allocated a Tertiary 
Supervisor who will contact them, the school placement co-ordinator, and the school mentor 
to arrange a visit during their professional experience placement.  
 

School mentors are given clear guidelines for their roles and support they can expect from the 
Tertiary Supervisor. All Initial Teacher Education students are informed of the significance of 
the Professional Experience to the completion of their course requirements and their 
responsibility to observe all the required policies and relationship formalities at their 
placement.  

Placement Requirements  

There are a several requirements that students need to meet for placement. The first few 
need to be completed prior to students commencing placement. Students need to identify 
what their state requirements are for working in schools. It is the student’s responsibility to 
ensure that they complete all required training and documentation prior to commencing their 
professional experience. 

ASCIA anaphylaxis e-training 

To be completed prior to first placement. 
 
All NSW students are required to complete an online ASCIA anaphylaxis e- training course for 
schools. This is a free, self-paced, short course. To be valid, the certificate needs to be taken 
to the placement school, where the TES will demonstrate the proper use of an EpiPen, and 
the school nurse/supervisor signs the certificate. The Australasian Society of Clinical 
Immunology and Allege (ASCIA) is the peak professional body. Each course is reviewed and 
updated by ASCIA every 2 years to ensure that it is consistent with the medical literature and 
current best medical practice.  

Working with Children Check (or equivalent) 

To be completed prior to first placement.  
 
A Volunteer (unpaid) Working With Children Check (WWCC) is a requirement for people who 

https://etraining.allergy.org.au/
https://etraining.allergy.org.au/
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work or volunteer in child related work in NSW. Students who are working in schools as an 
employee (i.e., Teaching Assistant) require a paid WWCC. It involves a national criminal 
history check and a review of findings of workplace misconduct. 

 
The result of a WWCC is either a clearance to work with children for five years, or a bar against 
working with children. Cleared applicants are subject to ongoing monitoring and relevant new 
records may lead to the clearance being revoked. The WWCC is fully portable so it can be 
used for any child-related work in NSW for as long as the worker remains cleared.  
To apply, follow this link: https://www.ocg.nsw.gov.au/child-safe-organisations/working-with-
children-check. 
 

Students who are working or in placement in other states will need to complete the equivalent 
working with children requirements. If students are unsure of what they need to do they 
should contact the Professional Experience team (Education.PEX@ac.edu.au).    
 
All Alphacrucis School of Education staff are also required to hold a valid Working with Children 
Check or equivalent.  

Child Protection Awareness Training (CPAT) 

This should be completed and uploaded with your Form C before your first Professional 
Experience or Clinical Teaching Model placement. If you are a Teaching School affiliated 
student, you will complete this prior to commencing work as a teaching assistant.  
 

This short, free, self-paced online learning site has been developed by the NSW Department 
of Education for external users to access the mandatory Child Protection Awareness Training 
(CPAT). The link for students to register is here: 
https://mypl.education.nsw.gov.au/auth/register?returnUrl=%2F.  

 
All NSW students are required to complete this training and upload their CPAT certificate to 
Moodle before beginning their first Professional Experience or Clinical Teaching Model 
placement. 

 
Please note that when creating a new account your username should not contain any spaces. 
If you include spaces, they will automatically be removed. If you included spaces when you 
created an account, omit the spaces when you login CPAT online. 

 
Students who are working or in placement in other states will need to complete the equivalent 
working with children training requirements. If students are unsure of what they need to do 
they should contact Professional Experience team (Education.PEX@ac.edu.au).    

Literacy and Numeracy Test for Initial Teacher Education (LANTITE) 

To be completed by the end of the student’s second year of study for undergraduate 
qualifications and first year of study for postgraduate qualifications. 
 
The Australian Government has introduced a national Literacy and Numeracy Test for Initial 
Teacher Education Students (LANTITE).  

 
All students enrolled in initial teacher education courses anywhere in Australia (either 
undergraduate or postgraduate) are required to sit and pass this test prior to graduation, and 
in NSW, prior to final professional experience placement. A pass in this test is also a 
requirement in order to gain Provisional Accreditation through NESA. It has been introduced 

to assess those aspects of the initial teacher education students’ personal literacy and 

https://www.ocg.nsw.gov.au/child-safe-organisations/working-with-children-check
https://www.ocg.nsw.gov.au/child-safe-organisations/working-with-children-check
mailto:Education.PEX@ac.edu.au
https://mypl.education.nsw.gov.au/auth/register?returnUrl=%2F
mailto:Education.PEX@ac.edu.au
https://teacheredtest.acer.edu.au/
https://teacheredtest.acer.edu.au/
http://educationstandards.nsw.edu.au/wps/portal/nesa/teacher-accreditation/how-accreditation-works/your-accreditation/future-teachers/literacy-numeracy-tests
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numeracy skills that can be measured through an online assessment tool. 

 
Both the literacy and numeracy tests are each of two-hour duration. For more information and 
trial papers consult the ACER website.  Students are personally responsible to prepare 

themselves for LANTITE and to register for the most appropriate dates to suit their own 
personal circumstances, however, our Professional Experience team will be happy to advise 
on which LANTITE test window would be best for them to fit in with their proposed 
professional experience placements. Alphacrucis requires that undergraduate students 
prepare for and undertake LANTITE at least once by the end of their second year 
of study and that post graduate students attempt LANTITE at least once within their 
first year of study. This is to provide sufficient opportunity to retake any test should they 
not pass it. Students are advised to read the LANTITE Support Notes on Moodle very carefully 
and to visit the ACER website for detailed information on the Test, testing windows and how 
to register. 
 

Please contact Professional Experience team (Education.PEX@ac.edu.au) for further 
information or support in this area. 

Teaching Performance Assessment 

The Teaching Performance Assessment (TPA) is a nationally verified assessment that students 
complete as part of their final Professional Experience. The TPA requires students to collect 
and collate evidence in a culminating assessment for their teaching qualification to 
demonstrate that they are classroom-ready.  This is accomplished by collecting and presenting 
evidence that they meet the Australian Professional Standards for Teachers (APST) at 
Graduate level through implementing the full cycle of teaching practice, including planning, 
teaching, assessing and reflecting. 

 
The Australian Institute for Teaching and School Leadership (AITSL) provides the following 
explanation of the TPA: 

 
In a teaching performance assessment (TPA) a pre-service teacher illustrates their skills, 
knowledge and practices through evidence of their performance aligned to the Graduate 
Teacher Standards. In line with concepts of authentic assessment…, evidence is drawn directly 
from their own practices to demonstrate: 

 
• What they want students to learn 
• How they will facilitate this learning 
• How they will know if student have achieved this learning (AITSL, undated, p. 1) 

 
The TPA is separate to, but complements, the Professional Experience Final Report (which is 
assessed by their Tertiary Supervisor) and moderated at the level of the TPA consortium to 
which Alphacrucis University College belongs.  

Recognition of prior learning (RPL) and credit transfers 

Credit may be granted in subjects of comparable work completed at an approved level at any 
recognised tertiary institution. Applications for credit must include: 
 

• An authorised transcript of the studies undertaken; 
• The official description of subjects completed at the other institutions; and 

https://teacheredtest.acer.edu.au/
https://teacheredtest.acer.edu.au/
mailto:Education.PEX@ac.edu.au
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• The Student Handbook (or equivalent) from the other institution(s) 
 

Credit for similar units of study which have been completed through another higher education 
provider should be applied for prior to starting your studies. Credit earned with other colleges 
will be evaluated and approved by the Director of Studies. These applications must be 
submitted through the student gateway. 
 

In certain instances, students may apply for Recognition of Prior Learning (RPL)  for skills and 
knowledge obtained through informal education, work experience or life experience. 
Applicants are responsible for demonstrating that the skills and knowledge they have obtained 
through work or life experience, match the outcomes of the subjects in the accredited 
program. The Director of Studies makes a judgement about the extent to which the applicant 
has so demonstrated. In the case of the Initial Teacher Training, skill sets are specifically 
defined by the New South Wales Education Standards Authority (NESA) and by NSW 
Department of Education and Communities. 

 
Note: Advice should be sought by the applicant concerning NESA requirements for 
employment. The College will not entertain any application for Credit or RPL which is likely (in 
its untrammelled liberty of opinion) to render the Initial Teacher Education student’s 
application for employment null and void. Employability for the applicant’s destination 
organisation, however, is the responsibility of the applicant.  
 

Please consult the Credit Transfer and Recognition of Prior Learning Policy for further 
information. 

Changing study programs or major/minor selection 

Students wanting to change their study program, for example from a Bachelor of Education 
(Secondary) to a Bachelor of Education (Primary), or to change their enrolment in a specific 
subject after their initial enrolment must consult with the relevant Director of Studies before 
completing the necessary forms. Following this discussion, the Amend Enrolment Form 
accessed via the student gateway must be used. No changes may be made after the current 
semester Census date. 
 

Students who wish to change their major and minor selection for secondary school teaching 
must have this approved by their Director of Studies. 

Enrolling in units with another higher education provider 

In instances where Alphacrucis does not offer a particular study program, students may be 
advised to enrol with another provider for these units. This will be advised at the outset of a 
program by the Director of Studies. The Director of Studies will confirm whether the student 
can undertake studies with the Higher Education Provider (HEP) to ensure that the units will 
be recognised under our NESA accreditation. It is the student’s responsibility to contact the 
HEP for further information on the units as we cannot speak on behalf of another provider. It 
is also the student’s responsibility to ensure that they enrol with this provider and supply all 
the required paperwork.   

Privacy legislation policy 

From time-to-time Alphacrucis University College will ask students to provide or update their 

https://au-quercus.elluciancloud.com/app/ac/f?p=1202:LOGIN::::::
https://d3nr8uzk0yq0qe.cloudfront.net/media/upload/documents/2016/November/RPL_Application_Form.pdf
https://www.ac.edu.au/ppm/credit-transfer-and-recognition-prior-learning-pol/
https://au-quercus.elluciancloud.com/app/ac/f?p=1202:LOGIN::::::
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personal details. A declaration sign will appear on the form. If the student is unable to sign 
the form, they should contact Student Support. The purpose of this information is to provide 
quality education services and to assess academic progress or suitability.  

 
It will be made clear where the College provides personal and/or sensitive information to third 
parties (e.g., educational institutions such as universities, colleges and accreditation bodies 
and Australian Government bodies such as the Department of Immigration). Permission to 
provide such information as makes study for the student possible is implied by the act of 
application. 

 
Teaching School students may sign a disclosure of information statement with their respective 
Teaching School that allows for the College to release progress and other information to the 
Teaching School Director/Principal. 

 
If you are unsure of whether the request is an official one from Alphacrucis please verify this 
with Student Support. 

Digital literacy 

Computers and digital media play an increasing role in a teacher’s daily life. The program 
highlights the vital importance of IT literacy for all students. It is very important that students 
undertake a realistic assessment of their own competency in this area and if they need to 
enrol in further training they should do this as early as possible, as IT skills will be vital for: 
 

1. All assessments, both the production and transmission of them to your lecturers. 
2. Navigating Moodle where you will find much of the subject content. 
3. Communicating with staff and peers on News Forums, Live Streaming and Microsoft 

Teams. 
4. Online research for your assessments. 
5. Essential communication with your Mentor during Professional Experience. 
6. Drafting and editing Work Programs in your first teaching appointment. 

 

Students should be aware that NESA requires prospective teachers to be competent in a range 
of computer operations relevant to teaching and learning. Students will be expected to 
demonstrate relevant computer competencies within subject assessments. 

Library 

A large teaching resource collection exists in the College Library and is available for long-term 
borrowing by students.  Alphacrucis University College has Memoranda of Agreement with 
other education institutions (for example, Catholic Institute of Sydney, National Institute of 
Christian Education, Sydney College of Divinity, and the Australian Catholic University) that 
provide students with mutual borrowing rights. For further information regarding accessing 
libraries of your choice contact the College Librarian. Computing, internet, photocopying and 
scanning facilities are available in the library (copyright laws apply). 

Student support 

Please talk to your lecturer if you are unclear about any requirements or are having struggles 
with your studies. Should you feel that you are not receiving adequate support from your 
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lecturer the next person to contact is your Director of Studies. 

 
The Alphacrucis support team (Student Support) can also provide you with advice on how to 
access resources such as the Peer-Tutoring program, the Studiosity Study Help program and 
the online Study Skills platform. 

Feedback 

The School of Education values feedback from our students. Students are provided with the 
opportunity to provide feedback on each of their units during week 12 of the Academic Period 
calendar. A link for this is provided in each Moodle shell. Please provide us with feedback so 
that we can continue to improve our programs and lecturing. Please also do not hesitate to 
contact your lecturer, Director of Studies, or Alphacrucis Regional Director if you would like to 
provide any feedback prior to the end of your course. 

Complaints 

Complaints should be addressed in accordance with the Alphacrucis Complaint and Grievance 
policy. We encourage all students and staff members to try and find a resolution before 
escalating an issue to the level of a complaint. 

Fees 

All forthcoming semester fees must be paid in full prior to, or be assigned to FEE-HELP, before 
the commencement of the semester in which the student intends to study. No student may 
commence classes unless tuition fees are paid. If, after the census date of the semester a 
student’s tuition fees are not paid, or the student has not arranged for an alternate payment 
schedule, then the student will automatically receive a ‘Fail’ (N) grade for the unpaid subjects. 
Withdrawing from a subject prior to the Census Date for that semester is permitted, without 
affecting the student's transcript. Tuition fees are normally refunded however students who 
withdraw from a subject after Census Date will receive a Fail grade (N) on their transcript and 
no refund can be paid. 

 
For more information around fees and financial assistance please consult the Alphacrucis 
website: https://www.ac.edu.au/current-students/fees/. 

Occupational health and safety 

Alphacrucis University College is committed to upholding its policy on Occupational Health and 
Safety (OH&S). Students are requested to note the following personnel and arrangements for 
the Sydney Campus: 

 
First Aid, Sick Room, Medical Emergencies contact Reception. 
 
Accident and Incident Reporting: all accidents or near-miss incidents must be reported to the 
Management. Forms are available from Reception. Once completed by the student and/or 
lecturer/tutor, a copy will be passed on to the College Safety Officer. Any safety concerns 
should be reported to Reception. 
 
Emergency Evacuation Procedures - Fire or Bomb Threat: - In the event of a fire or bomb 

https://www.ac.edu.au/ppm/complaint-and-grievance-resolution-policy/
https://www.ac.edu.au/ppm/complaint-and-grievance-resolution-policy/
https://www.ac.edu.au/current-students/fees/
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threat, follow the instructions of the College Fire Warden. Occupants of the building will leave 
their possessions where they are and exit by the nearest exit - as long as that exit is not the 
seat of the fire or the situation of the bomb and proceed towards the Evacuation Assembly 
Area. Students will be familiarised with Emergency Evacuation Procedures during Orientation. 
 
Emergency evacuation assembly area at Alphacrucis Sydney campus is Jubilee Park. North on 
Cowper Street, 50 metres, then west on Parkes Street, 50 metres. Jubilee Park is then on the 
south of Parkes Street. 

Graduation 

An annual Graduation Ceremony is held in the first half of each year in Sydney.  
 
The following stipulations apply before a student may be considered for graduation: 
 

• Satisfactory completion of all academic requirements. 

• All financial commitments to the College met at least one week prior to graduation. 
• All library books returned. 

Students intending to graduate each year are required to complete an ‘Intention to Graduate’ 
form following enrolment for their final semester, together with supporting documentation. 
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